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OWNER NOTIFICATION SHEET

Supplement to the National Register Nomination Forms

State Historic Preservation Office

800 East 17th Ave., Columbus, Ohio 43211-2474
The following information is required to process nominations and fulfill proper owner notification procedures. 

NOTE: It is important this information is accurate and complete. Please type or print the form and complete both pages. Return this along with your nomination draft. Incomplete Owner Notification Sheets may delay processing of your nomination.
A. 
The Historic Name must match the name listed in “Historic Name” shown on page 1, section 1 of the nomination form.


Historic Name: 









Other Name:









Current Property Name: 







B.
Location: Please list the address of the property being nominated as it appears in “Location” on page 1, section 2 of the nomination form.


Street & Number: 








City, Town, or Township, ZIP+4: 







County: 









C.
Owner Notification: If an individual owner notification letter, or any portion of letters going to owners within an historic district, is returned to the SHPO by the US Postal Service due to an incorrect address, you will be notified and your nomination may be withheld from the OHSPAB agenda until proper notification can be made. 


Single Owner


Name/Contact Name for Company: 









Company Name (if applicable): 










Address: 



  City, State, Zip: 






Multiple Owners



Number of Owners 
     

D.
Nomination Prepared By: Please list information for the nomination form preparer.


Name & Title: 






   Date: 




Organization: 











Street & Number: 




 City, State, Zip: 





Telephone: 


     Email: 







E. 
Chief Elected Officials: Enter the names and addresses of chief elected officials for County  and Municipality in which the property is located: (For current office holders we suggest you call for correct names and addresses)

For all properties:


Mayor’s name or Chief Local Official’s name and address


County Commissioners name and address: 


For rural properties or properties in unincorporated areas:



Township Trustees name and address: 

F. 
Names of State Senator and Representative whose districts include the property:

Senator Name, District #:  










Representative Name, District #:  








G. 
Certified Local Government representative (to be completed by the SHPO if the property is in the jurisdiction of a Certified Local Government):
H.
When nominating a Historic District please note below if there are any federally owned buildings, such as post offices. 


Below are some helpful web pages that may assist you in finding contact information for elected officials in rural and unincorporated areas as well as State Senators and Representatives.

· http://www.ohiohouse.gov/  
· http://www.ohiosenate.gov/senate/index

· http://www.ohiotownships.org/township-websites 
If fewer than 50, attach list of each owner including names and mailing address, specifying which properties are owned by each.











